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1. Henu n3y4yeHUus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUN B IPUKIATHON JEATEIbHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnoinbszoBanueM 1K u nmporpaMMHBIX IPOAYKTOB OOIIEr0 Ha3HAUEHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUHU IO Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-9 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaATbHON
NesITeNIbHOCTH

CTpyKTypa KOMNETeHIHH
Komnerenius ®opmupyemsbie 3YHel
3. 3HAaeT MPUHLIUIIBI PA0OTHI COBPEMEHHBIX HH()OPMAITHOHHBIX
TEXHOJIOTUI 1 UCIOJIb30BaTh UX JUISl peIICHUs 3aa4
OI1K-9 CnocobeH moHMMaTh rpodeccnoHalbHON 1eATeNbHOCTH
PUHIUIBI paOOTHl COBPEMEHHBIX |Y. YMeeT NIPUMEHATh MPUHIUITEI paO0Thl COBPEMEHHBIX
WH(POPMAIMOHHBIX TEXHOJIOTUN ¥ [MH()OPMAITMOHHBIX TEXHOJIOTHI 1 MCIIOIB30BaTh UX IS
MCIIOJIb30BaTh UX JUUIS peIIeHUs]  [pelleHus 3a/1a4 MpopecCUOHATBHON e TEIbHOCTH

3a1a4 IpoeCcCHOHATBHON H. Brnaners HaBbIKaMy IPUMEHEHUS IPUHIUIIOB paboT

IEeATEIIbHOCTH COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHH 1
MCII0JIb30BATh UX JUIsl pelIeHUs 3a]1a4 MpodeccuoHaIbHON
NeATEIbHOCTH

3. MecTo AUCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunamnexxnocts  muctumuiuael - BJIOK 1 JUCHUIUVIMHBL  (MOAYJIN):
O0s3aTebHas YacTh.

JIMCUMIUTUHBI, WUCIIONB3YIONIUE 3HAHUSA, YMEHUs, HABBIKH, MOJYYCHHBIC MPU HU3YUCHHUH
naHHo: "CHUCTeMHOE U KpUTHYECKOE MbIIIEHUE"

4. O0beM AMCUMILIMHBI (MOYJI51) B 3a4€THBIX eIUHULAX C YKa3aHHEM KOJIH4eCTBa
aKajgeMHYecKHMX YacoB, BblJleJIeHHbIX HA KOHTAKTHYI0 padoTy 00y4aroimuxcs ¢
npenojaasareseM (110 BUAaM y4eOHBIX 3aHATHII) 1 HA CAMOCTOAITEJIbHYI0 padoTy
o0yJaromuxcs

OO61mast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsieT 3 3a4. ef.,108 uacos.

By yaeOHOM paboThI KonnuecTBo yacos
KonrtakTHasi(ayauTopHas) pabora

Jlexknuu 0
[TpakTaeckue (cem, 1ab.) 3aHATHUS 18




CamocTosTenbHas pa60Ta, BKJIIOYas MOoATOTOBKY K 5K3aMCHaM U
3adcTamM

90

Bcero uacos

108

5. Conep:kanme IMCHUIIMHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jaesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKUX YaCOB M BUIOB Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

JTOKYMCHTOB.

Cemunap| Camo- |B unTepa-| ®opMBI TEKYIIET0
Ne Pa3zgen u Tema Ceme-| JIek- p p“ p ym
JlaGopar.| cTOAAIT. | KTUBHOM KOHTPOJIA
n/n JUCIUINIINHBI CTp | UMHU
IIpakTny. pao. popme yCIeBaeMOCTH
3amanue 1. OCHOBEI
paboter B Windows.
(OCHOBHBIE TTIOHATHUS
3agaHue 5.
1  mHDOpMAIIOHHBIX 12
. Co3znanue,
TEXHOJIOTHH.
odopmiieHHE U
3amura pedepara
Bsenenue B
1.1 mabOpMaOHHBIE 12 1 4
TEXHOJIOTHH.
OKOHHBIN HHTEPDENC
‘ pd Tect 1. OC
1.2 |Windows. Pab6oTa ¢ 12 2 6 .
. Windows
¢aiinamMu ¥ nankamu
TexHuueckue u
MPOrPaMMHBIC CPEJICTBA
2 |peanuzanuu 12
1H(}OpPMaLMOHHBIX
[IPOLIECCOB.
A
b1 PXHUTEKTYpa U 12 6
knaccudukanus IBM
ArnmnapaTHoe
2.2 |obecreueHne 12 6
nepcoHabHBIX DBM
OO011ast XapakTepuCTHKa
2.3 [mMporpaMMHOTO 12 2 10
obecnieuennst OBM.
CHucreMHOE
2.4 mporpaMMHOE 12 1 6
oOecneuenrie DBM.
3 OducHoe mporpaMMHOe 12
oOecIreyeHue.
Tect 2.
«IIoaroToBka
TEKCTOBBIX
JIOKYMEHTOB B
Pa3paboTKa TEKCTOBBIX .
3.1 P 12 6 20 Microsoft Word».

3ananue 3. [Ipsmoe

dbopmaTtrpoBaHue B

MS Word.. 3aganue
4. Pabora c




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYIIETO
Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
n/n JUCHMILINHBI CTp | Hum
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
tabaumamu B MS
Word.
Tect 3.
«IIpoBenenue
SKOHOMMYCCKHUX
pacyeToB B
Microsoft Excel».
DKOHOMHYECKUE 3aganue 6.
3.2 |pacyeTbl B 3JEKTPOHHBIX | 12 5 20 Brinosinenue
Ta0IHIaX. pacyeToB, CO3/IaHKE
nuarpamMm B MS
Excel. 3aganue 7.
OO0paboTka TadJuIl
dopmara «CrircoK»»
B MS Excel
4 ['mobGanpuble ceTy OBM. | 12 3ananne 2. OCHOBEI
pabots B Internet
41 KoMrmbroTepHbIe CeTH U 12 1 12
NuTepHeT.
HUTOI'O 18 90

5.2. JlekunoHHbIE 3aHATHS, UX COJEpP/KaAHHE

5.3. Cemunapckue, NpaKTHYECKHE, J1a00paTOPHBIE 3aHATHS, X COACPKAHUE

Ne paznena u
TEMBbI

Coneprxanue u GOpMbI IPOBEICHUS

1.2

OO0mias xapakTepucTuka nporpammaoro odecneuenust IBM. Tonstue
uHTepdeiica noap30BaTeNs, UHANBUAYaIbHbIE HACTPOHKN — PETHOHANIbHbIE
CTaHapTBhl.

daiinosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBogauk. Tumst
¢aiinoB, moaHoe ums ¢aiiia, cBoiicTBa ¢aitiia. OCHOBHBIC OTIepaIliu ¢ Gaiiamu.
['pynIoBbie Onepanuy.

4.1

Komnerotrepusie cetu u MaTepuet. Cityx0b1 MuTepHeTa. [Tonck nndpopmarum.
KoMMyHHKaIIMOHHBIE BO3MOXHOCTH MHTEpHETA.

3ammura pedepara. 3amura pedepara ¢ Mpe3eHTANNEH M0 WHIUBUIYATBHO
BHIOpaHHOW TEMe.

3.1

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpoiika nmpunoxxenus, ero unrepdeiic.
PenakTupoBanue u GopMaTUPOBAHUE TEKCTA, OTIMUYNE MEXKIY STUMHU
orepanusiMu. 4 ypoBHs popmaTupoBaHus TeKcTa. PopMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

3.1

Pa3paboTka KOMIIJIEKCHBIX TEKCTOBBIX TOKYMEHTOB. MIuTrocTpaluu B JOKyMEHTE:
CO3/1aHUE UCIOJIB3YEMBIX B TeKCTE (popmMyi, OJI0K — cxeMm 1o BapuanTtam. [lonarue
KOMITO3UINH, TPYIIHUPOBKH 00BEKTa, TOCIOWHOTO pacloioKEeHUs MaTepraia
WJUTIOCTPALUH.

3.1

PaboTa ¢ MHOTOCTpaHMYHBIM JOKYMEHTOM. [10AroToBKa MakeTa KypcoBOn
aboThl U e€ opopmieHue no riasam. Mcnonp3oBanue cTumiei.

3.1

PaboTa ¢ MHOTOCTpaHUYHBIM JOKYMEHTOM. CHOCKH, IEpEKPECTHBIE CCHUIKH,




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

CITMCKH, aBTOCO6I/IpaeMOG OI'JIaBJICHUC.

3.2

JnexTpoHHble Tabaubl. OcobeHHOCTH HHTEpdeiica mporpaMmbl. BBOT 1aHHBIX,
aBTOMaTu3aIus BBoja. [Ipocreiinme pacuérsl (popMyibl, GyHKIIHH).

Konuposanue Gpopmyit. TUITBI CCBITOK (OTHOCUTENbHBIE, A0CONIOTHBIE,
CMeIlaHHbIe, BHEIIHUE) Ha siueiiku Tabuuiel B popmynax. Berpoennsie GpyHKIu,
X CHHTAKCHUC M TEXHOJIOTUS] IPUMEHEHHUSI.

3.2

OKOHOMUYECKHE PAacUeThl B 3JIEKTPOHHBIX Tabiauuax. [IpoektupoBanue
(OopMyYIBbHBIX BBIpaKEHHUI HA MpUMepax padOThI C MATEMATUIECKIMHU
¢dynkuusamu. Pemenne 3anad mo Bapuantam. Tunsl nuarpamm Iloctpoenue
muarpamum (rpadu4ecKuil aHaIu3 JaHHBIX).

3.2

OKOHOMUYECKHE PAacyeThl B 3JIEKTPOHHBIX Tabauuax. [IpaBuia cozganus Tadnui
¢dopmata «Cnucok». OcHOBHBIE onepaiuu co cnuckamu: CopTupoBKa,
buapTpanys.

6. @oHJ OIEHOYHBIX CpeacTe Jid MpoBEACHUSA l'lpOMC)KyTO‘IHOifI arrecranum 1o

AUcUUNJIMHE (MOJHbIH TEKCT NPUBeIeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Texymuii KOHTPOJIb

KOHTpOHBHble 3aJaHus WIHN
HHBbIC MaTepHaJIbl,
HeOﬁXO)]l/lMl)le JJISI OIEHKH Omnmcame
dransl " o nokasareJeii u
(l)OpM]/[pOBaH[/[ﬂ . 3HAHUHU, YMCHHHU, HABBIKOB KpHTepHeB
. Iepeuenn (ByHbI. H (W1H) ombITA e
Nt KOMIIETCHIMUA 3.1...3 IeATeIbHOCTH. 1 .
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 N XAPaAKTEPU3YIOIIMX ITAbI
H/H o KOMIIeTeHI U y.l .. .y.n, dopmupoBams PA3JIMYHBIX 3TaNax ux
paﬁoqeu . (popmuposanus,
no ®I'OC BO H.1...H n) KOMIIeTeHIMii B Ipolecce
l'lporpaMMbI oefloce . “ OINMHCAaHHE IIKAJ
0OCBOCHUS oﬁpasonaTenbﬂou 100
Z[MCIIHHJ‘II/[HBI) NpOrpaMMbl ouemmamlﬂ (no }
0aJILHOI 1IKaJIe)
(HaumenoBanue
OLCHOYHOI'0 Cpe}ICTBa)
TTOJTHOCTHIO
Y.VMmeeT npuMeHsITh
BBITTOJTHEHHOE
MPUHITAIEI PaOOTHI
3a7aHue — 5
COBPEMEHHBIX
1. OcHOBHBIC 0aJIoB, YaCTUYHO
MH()OPMALMOHHBIX
MOHSITHS o Saganue 1. OCHOBBI BBITIOJITHEHHOE
1 OI1K-9 TEXHOJIOTUH U .
nH(OpMaMOHHBIX pabotsl B Windows 3a/laHue — JOJIS
N HCITOJIB30BATh UX JIJIS
TEXHOJIOTHH. [IpaBUIIbHO
peleHus 3aaa4y
. BBITIOJTHEHHBIX
po¢eCCHOHATBHOM -
3a7aHuil * 5
NeATeIbHOCTH
6amios. (5)
3.3HaeT NPUHLIUIIBI 8 baioB -
[pabOTHI COBPEMEHHBIX HaWJIeHO U
MH(POPMAIIMOHHBIX MIpeICTaBICHO
TEXHOJIOTUH 1 JIOCTaTOYHOE
HCII0JIb30BaTh MX ISt KOJINYECTBO
peleHns 3ana4 aKTyaJIbHOHN
npodeccuoHaNbHOM nH(popManuu 1o
pod SBaganue 5. Co3manue, bopman
eI TENLHOCTH Teme , 5 0ayIoB -
2 OI1K-9 o opMIICHHE U 3aIUTa
Y.VMmeeT npuMeHsITh etepata uHpOpManUA
[IPUHITUITEI PaOOTHI pewep HaliJieHa He
COBPEMEHHBIX aKkTyaJlbHasl WiIN
MH(POPMAIIMOHHBIX HE B ITOJTHOM
TEXHOJIOTHH 1 00BéMme, 0 6aoB
HMCIIO0Ib30BaTh MX ISl - HalijicHHas
peleHus 3aaa4y uHpOpMaLU HE
npodeccnoHaTEHOM COOTBETCTBYET




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paboueii K PMHPC ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
NesITeIbHOCTH TeMe pedepara
H.Bnagers HaBbIKaMu (15)
IPUMEHEHUSI
[IPUHLIUTIOB paboT
COBPEMEHHBIX
MH(POPMAIIMOHHBIX
TEXHOJIOTHI 1
HCTIOB30BaTh UX IS
[peIIeHHS 3a1a4
Mpo¢eCCHOHATBHOM
nesITeIbHOCTH
3.3HaeT MPUHIIHIIBI (mporeHT
. a00ThI COBPEMEHHBIX MPaBUIIBHBIX
1.2. OxoHHBI# P P P *
o nH(pOpMaMOHHBIX otBeToB * 10
putepdeiic TEXHOJIOTHIA U 0aJuIoR)
3 |Windows. Pabora |OIIK-9 Tect 1. OC Windows i
N HCIIOJIb30BATh UX ISt OKPYTJIEHHBIX
c daitnamu u
peleHus 3aaa4y BBEPX 10
[ankamu . .
poeCCHOHATBHOM OJIKanIero
EeATENBFHOCTH mesnoro yucia (10)
TTOJTHOCTBIO
Y. YMmeeT npumMeHsTh
BEITIOJTHEHHOE
TIPUHITUITEI paOOTHI
3aganue — 10
COBPEMEHHBIX
0aJlJIoB, YACTHUIHO
3.1. Pa3zpabotka MH(POPMAITMOHHBIX 3ananue 3. [psimoe
. BEITIOJTHEHHOE
4 |TEKCTOBBIX OIIK-9 TEXHOJIOTHI U (dopmarupoBanue B MS
3alaHue — JOJIS
TOKYMEHTOB. UCIOJIb30BaTh UX it |Word.
MIPaBUIIBHO
pereHus 3aaa4y
. BBITIOJTHEHHBIX
npodeccnoHaTbHOM -
eI TeIbHOCTH sanammii * 10
6ayos. (10)
MOJTHOCTBIO
Y.VMmeeT npuMeHsITh
BBITIOJTHEHHOE
PUHITAITEL PaOOTHI
3aganue — 10
COBPEMEHHBIX
0aJlJIoB, YaCTHIHO
MH(POPMAITMOHHBIX
. 3Bananue 4. PaGora ¢ BBITTIOJTHEHHOE
5 OIIK-9 TEXHOJIOTUI U
rabimnamu B MS Word.| 3amanue — noist
HCII0JIb30BATh UX ISt
MIPaBUIBHO
peleHus 3aaa4y
N BBITIOJTHCHHBIX
rpodeccHoHAIBLHOMN -
e TeIbHOCTH sanammii * 10
6ayuos. (10)
3.3HaET MPUHIINIIBI (mporeHT
paboThl COBPEMEHHBIX MIPAaBUIIBHBIX
MH(GOPMAIIMOHHBIX orBeToB * 10
bop o Tect 2. «I[Togroroska
TEXHOJIOTHHA U 6amoB),
6 OTIK-9 HCITIOJIb30BATh UX IS [CKCTOBEIX IOKYMCHTOB | v rieHHbIX
B Microsoft Word» Py
peleHus 3aaa4y BBEPX 0
poeCCHOHATBHOM OJmKalIero
IesITeIbHOCTH menoro yucina (10)
3.2. H.Bnagerr HaBbIkamMu  [3agaHue 6. MOJHOCTBIO
DKOHOMUYECKHE IPUMEHEHUS BrlnosiHEHUE pacueToB, | BBINOJIHEHHOE
7 |pacueTsl B OIIK-9 [IPUHLIMIIOB paboT CcO3JaHue Juarpamm B 3agaHue — 8
PIEKTPOHHBIX COBPEMEHHBIX MS Excel 0aJUIoB, YACTUYHO
Tabmumax. MH(POPMAITMOHHBIX [locTpoeHne nuarpaMM | BBIITOJTHEHHOE




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0XoauMbIe 1Sl OLeHKH Onucanue
Iranml on /Lt oxt nokasaresei u
(l)opMHpOBaHI/lH 3yH . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
. Iepeuenn ( bI: M (MIH) ONBITA oLeHMBARMS
N KOMIIETCHIUH 3.1...3 JeATeIbLHOCTH. u .
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II o KOMIIeTeHII UM y.l .. .y.n, dopmuposanus PA3JIMYHBIX 3TANAX UX|
paGoueii o ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEXHOJIOTHH 1 3a7aHuE — JIOJIS
HCIIOIb30BaTh MX ISl MPABUIIBHO
peleHus 3aaa4y BBITIOJTHEHHBIX
npodeccHoHaNIBLHON 3ajaHuii * 8
esITeIbHOCTU 6amos. (5)
3.3HaeT MPUHLIUIIBI
[paboTHI COBPEMEHHBIX
MH(POPMAIMOHHBIX
TEXHOJIOTUH 1
TTOJTHOCTBIO
HCIIOJIb30BATh UX IS
BBITIOJTHEHHOE
[peIIeHHS 3a1a4
. 3agaHue — 7
Mpo¢eCCHOHATBHOM 3amanue 6.
0aJI0B, YaCTUYHO
NIeATeIbHOCTH BrinonHeHNE pacyeToB,
BBITTOJTHCHHOE
8 OIIK-9 V. YMeeT mpUMeHATh  (CO3/IaHHE AMarpamM B
3a7aHue — JIOJIS
[PUHIKIBL paboTHI MS Excel
MIPaBUJILHO
COBPEMCHHBIX Co3nanue Ta0IuL
H(OPMALHOHHBIX BBITTOJITHCHHBIX
. 3amaHuil * 7
TEXHOJIOTHH 1
6amos. (5)
HCIIOJIb30BATh X IS
[peIICHHS 3a1a4
poeCCHOHATBHOM
e TSIILHOCTH
H.Bmaners HaBBIKaMH MOJIHOCTBIO
[IPUMEHECHHUS BBITIOJTHEHHOE
MIPUHITUIIOB paboT 3aganue — 10
COBPEMEHHBIX 0ajIoB, YaCTUYHO
I/IH(IE)O MAaIMOHHBIX Banane 7. Obpadorka BLIHO’HHCHHOC
9 OTIK-9 TCXHOIJ)'IOFI/Iﬁ u rabuun opmara 3aJaHueE — 0
«Crcok» B MS Excel
MCITOJIB30BATh WX JIJIS MIPaBUIIBHO
pereHus 3aaa4y BBITTOJITHEHHBIX
npoQeCcCHOHANBHOM 3amanuii * 10
e TEIILHOCTH OayuoB. (15)
3.3HaeT MPUHIIHITBI (mporeHT
[pabOTHI COBPEMEHHBIX MIPaBUIBHBIX
nH(pOpMaMOHHBIX Tect 3. «IIpoBenenue otBeToB * 10
10 OIK-9 TEXHOJIOTHH 1 PKOHOMUYECKHUX 0aJJIoB),
MCTIONB30BaTh UX UIS  [pacyeToB B Microsoft OKPYIJIEHHBIX
peleHus 3aa4 Excel» BBEPX 0
npodeccuoHaTbEHOM OmmKaimIero
e TeIbHOCTH nesioro uncina (10)
H.Bianets HaBBIKAMH MOJIHOCTBIO
[IPUMEHCHHUS BBITTOJTHEHHOE
[IPUHITUIIOB paboT 3azaHue — 5
COBPEMEHHBIX 0aJIyIoB, YACTUIHO
11 4. I'noOanbHbIE OITK-9 MH(pOPMAIMOHHBIX Bananue 2. OCHOBBI BBITTIOJTHEHHOE
cetn DOBM. TEXHOJIOTHH 1 pabotsl B Internet 3a7aHue — J0JIs
HMCIIO0Ib30BaTh UX ISl MIPaBUIBHO
peleHus 3aaa4y BBITTOJTHEHHBIX
poheCCHOHATBHOMN 3amaHuid * 5
eI TEbHOCTH 6asos. (5)
HTtoro 100




6.2. IIpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PaGouum yuyeOHBIM IUIAHOM NpeaycMoTpeH 3auer B cemecTpe 12.
BOITPOCHI JIJ151 IIPOBEPKU 3HAHMIA:

1-ii Bompoc Owiera (20 GamioB), BuA Bompoca: Tect/mpoBepka 3HaHui. Kpurepuii: Tect
coctouT u3 20 BOIIPOCOB, KAXKIBIA OIleHUBaeTCs B 1 O6at.

Komnerennusi: OIIK-9 ChnocodeH mnoHMMaTh NPHHUMIBI PadoTbl  COBPEMEHHBIX
HH(POPMANIMOHHBIX TEXHOJOrM M  HCHOJB30BATH HUX JJsl  pelleHHs  3ajad
npogeccHoHAIbHOI 1esITeTbHOCTH

3HaHMe: 3HAeT MPUHIUIBI PA0OTHl COBPEMEHHBIX HWH(MOPMALMOHHBIX TEXHOJOTHH U
MCIIOJIb30BAaTh UX VIS PELIEHUs 3a7a4 NpodheccuoHanbHON NesTeIbHOCTH

1. Excel: HacTpoiika mapameTpoB paboThl, BUAa OKHA, OTOOPAKEHUSI COAECPKUMOIO JOKYMEHTA

2. Excel: cpencTBa pegakTHpOBaHUs TaOJIMYHOTO JOKYMEHTA, BbIACTICHHE ()PArMEHTOB TaOJIUIIBI,
00BeIMHEHUE TUEEeK

3. Excel: cpenctBa popMatupoBaHus sU€eK U UX COJIECPKUMOTO

4. Word: HacTpoiika mapameTpoB pabOThl, BUJIa OKHA, OTOOPaKEHUS COAEPKUMOTO TOKYMEHTa

5. Word: [Tapamerps! ab3ama: Ha3HAYCHHUE, CTIOCOOBI YCTaHOBKU

6. Word: [lapameTpsl CTpaHHULIbI: HA3HAYEHHUE, CTIOCOOBI YCTAHOBKH

7. Word: [Tapamerps! mipudra: Ha3HaYCHHE, CIOCOOBI YCTAHOBKH

8. Word: cpencTtBa pegakTUpOBaHUsl TEKCTOBOTO JOKYMEHTA, HABUTAIUS TI0 JOKYMEHTY

9. Word: cpencrBa hopMaTHpOBaHUS TEKCTOBOTO JOKYMEHTA, CTHIIN ()OPMATHPOBAHUS

10. Word: cTpykTypa 1OKyMeHTa, HeleyaTaeMble CUMBOJIBI, HE TEKCTOBBIE OOBEKTHI, IKCIIpeCC-
0J10KH (T107151), KOJIOHTHUTYJIbI, 3aKJIa1KH, pa3/IeIibl

11. Word: TexHomorust ¢opMHpPOBAHUS OTJIABJIEHUS, BCTABKM CHOCOK, IMOANUCH K PUCYHKaM U
TabauIam

12. AnnapaTHoe obecrieueHne KOMIBIOTEpa: COCTaB, Ha3HAUEHHUE

13. bydep oOMena: HazHaueHUE, KOMAHbI paOOTHI

14. Beruucnenuss B Excel: mnpaBuma cocraBneHust ¢opMmys, HCIOJIb30BaHUE (YHKUIHUH,
KonupoBaHue Gopmyi, 00bEMHBIE CCHUITKU

15. I'noGanpHas cetb IHTEpHET, CpeCTBa MOUCKA HHPOPMALIUH.

16. HevictBust Han ¢aitmamu u mankamu B OC Windows (cmocoObl co3fgaHus, CIOCOOBI
BBIJICJIEHUS, CIIOCOOBI KOMTUPOBAHMS U MIEpeMELeHHs], TIOUCK (ailsioB)

17. dunarpammel BExcel: Ha3HaueHue, BUIbI

18. Haznauenue nporpammusix npoaykros MS Office: Word, Excel, PowerPoint

19. OcuoBublie monstus Excel: siaeiika, comepXuMoe sUEWKH, TUI JAHHBIX B SYEHKE, aapec
s4eiiku (aOCOMOTHBIN, OTHOCUTEIBHBIN), (OopMyIIa, 3HaUEHUE TYSHKH, JHANa30H SYeeK

20. ITonsiTre onepallMOHHOM CUCTEMBI TEPCOHATIBHOTO KOMIIBIOTEPA

21. IloHsiTHE TEKCTOBOTO MIpPOLECCOpA: HA3HAYEHHME, BO3MOXKHOCTH, OTIMYHE OT TEKCTOBOIO
penakTopa

22. TloHsiTHE 2NIEKTPOHHOM TaOIUIIBI, CTPYKTYpa, BO3ZMOXKHOCTH

23. IIpunoxenune «IIpoBOgHUK»: Ha3HAYEHHE, HACTPOIKA OKHA ITPOBOJIHUKA

24. TIporpammHOe obecrieueHrue KOMIbIOTEpa: KIacCUpUKAIHs, Ha3HAUeHUEe

25. IIporpammeI-Opay3epsl: Ha3HAYCHUE, HACTPOIKA MMapaMeTpOB pabOThHI

26. CpexncrtBa pegakTupoBanus 1 popmatupoBanus auarpamm BExcel

27. Crpykrypa mmarpamMm BEXcel: psim maHHBIX, 3aroJIOBOK, OCH, JIET€HJA, TMOIIMUCH OCEH,
MOJIHCH JaHHBIX

28. Texnonorus pabotsl ¢ Tadauamu B Word

29. TunoBasi CTpyKTypa okHa nmpuioxenus Windows, yrpaBiieHHE OKHAMH



30. Paiinosas cucrema OC Windows (¢aiiniel u manku, paboduii cTo, SpIibIKH, THIIBI (Haiiios,
HaBHTAIUA 110 (HaUIOBOM CHCTEME)

THUITOBBIE 3AJIAHIWS JIJ151 IIPOBEPKM YMEHUU:

2-ii Bomipoc Ounera (40 GaminoB), Bua Bompoca: 3amaHue Ha ymeHue. Kputepwmii: 3amanue
COCTOMT M3 4 MyHKTOB, KaXIbIH olleHnBaeTcs B 10 6amios.

Komnerennusi: OIIK-9 CnocofeH mnoHMMaTh NPUHIMIBI PadoTbl COBPEMEHHBIX
HH(POPMALIMOHHBIX TEXHOJOrM M  HMCHOJB30BATH HX /ISl  pelleHus  3a4a4
npodeccHoHAJIbLHOM 1eATeJIbHOCTH

Ymenue: YMeeT NpuMEeHTh TPUHIUIB paOOThl COBPEMEHHBIX HH()POPMAITMOHHBIX TEXHOJIOTUH U
MCIIOJIb30BATh UX JUI PelIeHus 3a71a4 MpodeccuoHanbHOM e TeIbHOCTH

3angaua Ne 1. Bemmonauth 00paboTKy TabnmuyHbIX JaHHbIX B MS Excel

TUITIOBBIE 3AJAHMA UL ITPOBEPKH HABBIKOB:

3-it Bompoc Owmiera (40 GamioB), BuA Bompoca: 3agaHue Ha HaBbIKM. Kpwurepwii: 3amanue
COCTOUT M3 5 TYHKTOB, KaXbI OIIEHUBAETCS B 8 OAJLIOB.

Komnerennusi: OIIK-9 Cnocoden mnoHMMaTh HNPUHUOMIBI PadoTbl COBPEMEHHBIX
HH(POPMALIMOHHBIX TEXHOJOrMiH M  HMCHOJB30BATh HMX [UI1  pelleHusl  3aga4
npogeccuoHANbHOI 1esITeIbHOCTH

Hapbik: Brnaners HaBbIKaMy NMPUMEHEHUS MPUHLUIIOB paOdOT COBPEMEHHBIX MH(POPMAIMOHHBIX
TEXHOJIOTHIl U UCIIONIb30BaTh UX JUIS PEIICHUS 33a/a4 Mpo(eccCrnoHalbHOM e TeTbHOCTH
3ananne Ne 1. BeimonHuTh 0opMIIeHHE TEKCTOBBIX JOKyMeHTOoB B MS Word

OBPA3EIL] BUJIETA

MUHKCTEPCTBO HAYKH M BEICIIETO 00pa30BaHuUs Hamnpasnenue - 37.03.01 Icuxomnorus

Poccuiickoii Deneparmn [Tpoduns - Ilcuxonorus B 5KOHOMUKE U
(Dez[epanLHoe rocyJapCTBE€HHOC 6}0,[[)K€THOC praBHeHI/H/I

00pazoBaresbHOE yUPEKICHUE
BBICIIETO OGPA30BAHHSL Kagenpa MaTemMaTHueCKUX METOIOB U

«BAMKAJIbCKHAN T'OCYJAPCTBEHHbBIM LU(PPOBBIX TEXHOIOTHH

YHUBEPCUTET» Juctunnusa - UHpopMannoHHble
(®T'BOY BO «BI'Y») TeXHOTOTHIT
BUJIET Ne 1

1. Tect (20 GamoB).
2. Boimonuutk 00paboTky TabnuuHbx naHHbIX B MS Excel (40 6anioB).
3. BemonHuTh 0opmieHne TeKCTOBBIX JokyMeHToB B MS Word (40 6amioB).

CocraBurenb 0O.B. Ilemkosa

3aBemyronuit kKadeapoi A.B. Poauonos

7. IlepeyeHb OCHOBHOM U 10NOJHUTEIbHOM Y4eOHOH JIUTepaTyphbl, HEOOXOAMMOMH 1JIA
OCBOECHHUS TUCHMILUINHBI (MOYJIs1)

a) OCHOBHAS JIUTEepaTypa:



1. IonskoB B. I1. Uudopmaruka At 5KOHOMUCTOB. yuel. A OakanaBpoB. HOMYIIHO M-BoM
obpazoBanus u Hayku P®/ mox pex. B. I1. Tlonskoa.- M.: FOpaiir, 2013.-524 c.

2. Kocapes B. I1., ITonsikoB B. I1. Uadopmaruka i 5KOHOMUCTOB. [IpakTikyMm. yued. mocobue
Ju1s 6akanaBpoB. gomyiieHo M-BoM oOpazoBanus 1 Haku P®/ mox pen. B. I1. Tlonskosa, B. II.
Kocapesa.- M.: IOpaiir, 2013.-343 c.

3. bempix T.U., Bypaykosckas A.B. Ilpumenenne wWHGOPMAIMOHHBIX TEXHOJOTHHA ISt
00paboTku TexcToBol nHpopMmaruu.- Upkyrck: U3n-so BI'Y, 2019.- 182 c.

4. I'apseBa B.B. Mudopmarrka [DaeKTpOHHBIM pecypc] : y4eOHO-METOAMYECKOE IOCoOue K
[IPAKTHYECKUM 3aHSATHUSIM KM CaMOCTOSTEILHOH pabore mo HampasieHusM moarorosku 09.03.01
Hudopmatuka W BelukcauTenbHas TexHuka u 09.03.02 MudopmalMOHHBIE CHCTEMBEI U
rexgonornd / B.B. TapgeBa. — DIeKTPOH. TEKCTOBBIE maHHble. — M. : MOCKOBCKHIA
FOCYIApPCTBEHHBIN CTPOUTENLHBIN YHUBEpcUTET, Al I1n Op Meaua, ObC ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum gocryna: http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.I1. MadopMallmOHHbIE TEXHOJOIUHA TYPUCTHYECKON MHAYCTPUU [DIEKTPOHHBIN
pecypc]: yueonoe nocodue/ C.I1. EcayimoBa— DaeKTpOH. TEKCTOBbIE AaHHBIC.— M.: JlalkoB u
K, Aii ITu Op Meana, 2010.— 152 ¢.— Pexxum gocryma: http://www.iprbookshop.ru/940.html

6. Kocunenko H.C. MudopMalMoHHEIE CUCTEMBI M TEXHOJIOIMHM B DKOHOMHKE [DJIEKTPOHHBIN
pecypce] : yueonoe nocobue / H.C. Kocunenko, 1.I'. ®puseH. — DIeKTPOH. TEKCTOBLIE JaHHEIE.
— M. : JamkoB u K, At I[Tu Dp Menna, 2017. — 304 c. — 978-5-394-01730-8. — Pexum
nocryna: http:// www.iprbookshop.ru/57134.html

0) 10MOJIHUTEJILHAS JIUTEpaTypa:

1. aTepHET-TEXHOIOTUH B PKOHOMUKE 3HaHUU. ydel. mocoOue ajs By30B. pek. YMO By30B
Poccun mo o6pazoannro/ H. M. A6aukees [u ap.].- M.: UHOPA-M, 2010.-448 c.

2. PymsuueBa E. JI., Cmiocappr B. B., TI'arapuna JI. I'. MuadopmalnroHHble TEXHOJIOTHUU.
nomnyiieHo M-Bom oOpaszoBanusi P®. yuel. mocobue misi cpea. mpod. obpazoBanus/ E. JI.
Pymsannesa, B. B. Cirocaps.- M.: UTHOPA-M, 2007.-255 c.

3. Benepuukosa T. U., IlemkoBa O. B. NUHdopmanoHHbIe TEXHOIOTMH U MPOTPaMMHPOBAHUE.
METO/. YKa3aHWsA IO BBINOJHEHHIO KypcoBoM paborsl juist coem. 080801 IlpuxmagHas
uHpopmaruka B skoHoMuke/ coct. T. . Benepuuxona, O. B. Ilemkosa.- Mpkyrck: M3a-BO
BI'YOII, 2008.-15 c.

4. TlemkoBa O.B. TexHonoruu od6pabotku Tabdnui gopmara crnucok B Excel 2016 .- Upkyrck:
Uzn-so BI'Y, 2020.- 89 c.

5. T'onoBunsira M.B. MHpOpMaIIMOHHBIE TEXHOJOTHMH B AYKOHOMHKE [DIEKTPOHHBIA pecypc]/
M.B. TonoBuilblHa— DJEKTPOH. TEKCTOBbIe JlaHHble.— M.: HHTepHET-YHUBEPCUTET
Nuadopmarmonnsix  Texmomoruii  (MHTYUT), 2016.— 589 c¢.— Pexum jgocrymna:
http://www.iprbookshop.ru/52152.html.— 5BC «IPRbooks»

6. I'puabepr A.C. HMHDOpMAIIMOHHBIC TEXHOJIOTHUU VIIPABICHUS [DISKTPOHHBIA pecypc]
yueOHoe nocobue ais By30B / A.C. I'pun6epr, H.H. 'opbayeB, A.C. BoHIapeHKo. — DIEKTPOH.
TekcToBble gaHHble. — M. : FOHUTHU-JTAHA, 2017. — 478 ¢. — 5-238-00725-6. — Pexum
nocryma: http://www.iprbookshop.ru/71234.html

8. Ilepeuenb pecypcoB HHGPOPMAUMOHHO-TEJIEKOMMYHUKANMOHHOH ceTH «WHTEepHeT»,
HEe00XOIMMBIX /ISl OCBOCHHUS AMCUMILIMHBI (MOAYJIsA), BKJIOYasA NPodecCHOHATbHBIC 0a3bl
AAHHBIX U MHGOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

JUiss OCBOGHMS JUCHMIUIMHBI OO0ydYaromeMycs HeOoOXOIMMbI CIEeIyIOIIUe pPecypchl
MH(}OpPMaLlMOHHO-TEIEKOMMyHUKAIIMOHHOM ceTn «IHTepHET»:
— Caiit baiikanbckoro rocy1apcTBEHHOIO YHHUBEPCUTETa, ajpec noctymna: http://bgu.ru/, noctyn
KPYTJIOCYTOYHBIN HEOrpaHWYeHHBIN U3 10001 Touku MHTepHEeT
— DnexTponHO-OuMbMMoTeuHas cucreMa IPRbooks, anpec nocryma: https://www.iprbookshop.ru.
JIOCTYI HEOTPAHUYEHHBIN
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9. MeToauveckne yKa3aHus JAJs 00y4AKOUIUXCS 110 OCBOCHHUIO JUCHUILIMHBI (MOYJIs1)

W3yyarh AMCUMILTUHY PEKOMEHIYETCS B COOTBETCTBUU C TOM MOCIEA0BATEIbHOCTHIO,
KoTOpas o0Oo3HaueHa B €€ cojepXaHWW. /{7 yCHemrHoro OCBOEHHsI Kypca oOyuarommecs
JIOJDKHBI UMETH TIepBOHaYaIbHbIe 3HaHus B o0nactu Muadopmaruku nu UKT cpeaneit mkob.

Ha nexkumsix npernopaBarenb 03BYYMBAET TEMY, 3HAKOMUT C IEPEUHEM JIUTEPATYpPhI 110
TeMe, OOOCHOBBIBA€T MECTO M pOJIb 3TOM TeMbl B JaHHOW [HUCUUIUIMHE, PAcKpbIBaeT ee
NpakTUYecKoe 3HaueHue. B Xoze jeKkuuid CTyAeHTYy HEOOXOAMMO BECTH KOHCHEKT, (pUKCHUpys
OCHOBHBIE MMOHATHS U MPOOIEMHBIE BOIIPOCHI.

[IpakTnueckue (CeMHUHApPCKUE) 3aHATHS 110 CBOEMY COJEP’KAHUIO CBSI3aHBl C TEMATUKON
JIEKIMOHHBIX 3aHATUN. HaunHaTh MOATOTOBKY K 3aHATHUIO I[EI€CO00Pa3HO C KOHCIEKTA JICKIIHIA.
3amanue Ha TPAKTHYECKOEe (CEMHHApPCKOE) 3aHSATHE COOOMIAeTCsl OOYyYaroIuMcs OO0 €ro
npoBeneHus. Ha cemuHape mpernogaBarenb OpraHu3yeT OOCYXAEHHE HTOW TEMbl, BBICTyMAas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTA M HKCHEpTa Y4eOHO-TIO3HABATEIBHOW ESTEIbHOCTU
oOyuarorerocs.

W3yuenne qUCHUTUTMHBI (MOZYJISA) BKIFOYAET CAMOCTOSITEIBHYIO paboTy 00ydaromerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSITEIbHON pabOThI CTYACHTOB C y4acTHEM IIpenoaaBareneit
ABIISIOTCS:

* TEKYIIHE KOHCYJbTAIUH;

* KOJUTOKBHYM Kak (popMa KOHTPOJIS OCBOCHHUS TEOPETUIECKOTO COICPIKAHUS TUCIIHILIIHH:
(B yachl KOHCYNBTAIU, IPEAYCMOTPEHHBIEC YYEOHBIM TLIIAHOM);

* IpUEM U pa300p JOMAIIHUX 3aJaHUN (B 4achl IPAKTUYECKUX 3aHITHI);

* IPUEM H 3aIllUTa JJA00OPATOPHBIX paboT (BO BpeMs MPOBEACHUSI 3aHATHI);

OCHOBHBIMH BHJAaMH CaMOCTOSITEIBHOH pPabOThI CTYIEHTOB 0€3 ydJacTHs
npenojaBaTeneil BIsIOTCS:

* (hopMupoBaHKE U YCBOCHUE COACP)KaHUS KOHCIIEKTA JICKIIUI Ha 6a3e peKOMEH/I0BaHHOM
JEKTOpOM Yy4eOHOW JMTepaTypsl, BKJIOYas HHPOPMALMOHHBIE 00pa30BaTelIbHBIE PECYPCHI
(97IEKTpOHHBIE YUEOHUKH, 3JIEKTPOHHBIE OMOINOTEKH U Ip.);

* CaMOCTOSITETIbHOE HU3yYEHHME OTJENbHBIX TEM WM BOMNPOCOB MO YyUyeOHHMKAM MM
y4eOHBIM TTOCOOUSIM;

* HanMcaHue pedepaTos, J0KIAJI0B;

* IOATOTOBKA K CEMHHAapaM U Jab0opaTOpHbIM paboTaM;

* BBINOJIHEHHE JOMAIHUX 33/JlaHuil B BUJAE PEIICHUS OTAENbHBIX 3a/1ad, MPOBEICHHS
TUIIOBBIX PACYETOB, PACUECTHO-KOMIBIOTEPHBIX U HMHJIMBUIYaJIbHBIX pabOT MO OTIEIbHBIM
paszenaM coJepKaHus AUCUUILUINH U Jp.

10. Hepeqeﬂb l/lH(l)OpMaIII/[OHHbIX TeXHOHOFHﬁ, HCI0JB3YEMBIX IIPH OCYINECTBJICHUHU
00pa3oBaTeILHOIO MPoUecca MO AMCUUILIHHE (MO1YJ/II0), BKJIKOYAs NepeYyeHb
NMPOrpaMMHOI0 oOecreYeHust

B ydeGHOM mpoliecce UCTIONb3yeTcs Caeayroliee MporpaMMHOE OOeCTIeUeHuE:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepHAJIbHO-TEXHHYECKOI 0a3bl, HEO0OXO0AMMOM IS OCYLECTBJICHUSA
00pa3oBaTeILHOIO MPOUECCa MO0 AUCHUILINHE (MOIYJII0):

B yuebHOM mporiecce ucmoib3yeTcs ciaeayroliee 000pya0BaHueE:
— IomerieHus 17151 CAMOCTOSITENIEHOM PabOThI, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOM €
BO3MOKHOCTBIO MOAKIIIOUEHU K ceTH "MHTepHEeT" 1 00eCTieueHreM I0CTyTa B JIEKTPOHHYIO
nH(OPMaIMOHHO-00pa30BaTEIBLHYIO CPENY BY3a,



— YyeOHble ayAUTOPUH JIJIs IPOBEJICHUS: 3aHATHI JIEKIIMOHHOTO TUIIA, 3aHATHI CEMHUHAPCKOTO
TUIA, MPAKTUYECKUX 3aHSATUH, BBIMOJIHEHUS KYPCOBBIX paboT, IPYNIOBBIX U HHIMBUAYAIbHBIX
KOHCYJIbTAIMM, TEKYILIEr0 KOHTPOJIS U IPOMEKYTOYHON aTTECTAllUU, YKOMIUIEKTOBAHHbIE
CHEIHAIN3UPOBAHHON MEOEBIO0 U TEXHUYECKUMU CPEACTBAMH 00yUYeHHUS,

— MynbTHMe TMIHBIN KJTacc,

— KomnbroTepHslii kiiacce



